
 

Student Name: _                                                                    _  Grade: _                               _ 

Reason/Purpose for Missing School: _                                                                                                         _ 

Date(s) of Absence: _                                                                                                                                      _ 

Note: Chronic absenteeism is defined as missing 10% or more of a school year—for any reason—

excused, unexcused absences and suspension—approximately 18 days a year, or just two days every 

month. Following this absence, your student will have a total of ______ absences this school year. 

As a parent or guardian, I realize that absences from school involve missing educational experiences 

cannot necessarily be made up and may, therefore, cause the student to receive a lower grade. I 

assume the responsibility for absences from school and I also understand it is the student’s 

responsibility to gather make-up work, and that this will require effort outside of class time. Please 

sign below after you have reviewed the information attached to this form. 

_                                                                          _  _                                                                               _ 

   Parent Signature & Date     Student Signature

 

 



 

Teachers are to complete the following information. The purpose of this form is to inform the 

parent/guardian of the student’s current academic status and to make clear the expectations and 

impact the choice to miss class involves before the parent decides to act upon the request.  

Period/Course/ 
Subject 

Work to be Completed Current 
Grade 

1 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

2 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

3 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

4 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

5 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

6 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

7 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

8 
 

 
 
 

Teacher Signature _                    _ Practical Plan ☐ Impractical Plan ☐ 

 

 




